TO:

FROM:

RE:

RECORD OF VERBAL WARNING

DATE:

This notice is to confirm, in writing, that you were given a verbal warning according to the progressive discipline scale and after considering the severity of the action.

Date of Discipline: ______________________________

General Statement of the Reason for the Discipline:

Master Contract, Board Policy, Work Rule Reference:  (if applicable)

Supervisor Signature:  ______________________________
Date:  ___________________

Employee Signature:  _______________________________
Date:  ___________________
Union Representative (if applicable):  _____________________________
Date:  _____________

NOTE:  Required signatures indicate that the discipline has been discussed and a copy of this record has been provided to the employee and will be placed in the personnel file.
