WRITTEN REPRIMAND

Employee Name:  ________________________________________
Date:  _____________
Building:  ______________________________________________

Actions Which Caused This Notice:

Master Contract, Board Policy, Work Rule Reference (if applicable):

Due Process Chain:

Date of Initial Notice:  ______________________________

Union Representative Attending:  ________________________________________

Date(s) of Follow-Up Meeting(s):  ______________________________

Union Representative Attending:  ________________________________________

Previous violations or reason for initiating at this level of discipline:

Additional Appropriate Comments:

Supervisors Signature:  __________________________________
Date:  ___________________
Employee Signature:  ___________________________________
Date:  ___________________
Union Representative Signature (if applicable):  ___________________________________

Date:  ____________________

NOTE:  Required signatures indicate that the discipline has been discussed and a copy of this reprimand has been provided to the employee and will be placed in the personnel file.

