DISCIPLINE INVESTIGATION SUMMARY

(for Administrative Use Only)

Basic General Information giving rise to an Allegation of Misconduct by an Employee.

Employee Name ___________________________________
Date ____________________

Bldg/Dept __________________________
Supervisor ___________________________________

BASIC FACTS:  (Who, What, When, Where)

EMPLOYEE’S PREVIOUS DISCIPLINARY & WORK RECORD:

ACCUSED EMPLOYEE STATEMENT:  (Notes Attached)

WITNESS(ES):  (Statement(s) Attached)

1.

2.

3.

4.

FACTS GATHERED ARE ADEQUATE TO SUSTAIN THE CHARGE: ____ Yes
____ No
PERSONNEL OFFICE NOTIFIED: ____ Yes
____ No     Date Notified _______________
